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Help System

Stipend Preparation & Overview

Roles that Have Access: Funder Admin

The Hubbe Stipend Management feature allows you to create county ECE Workforce stipends that
track staff participants’ progress. The Funder Admin has complete access to the feature and does not
need to be assigned any additional roles to manage stipends. The Stipend Manager role has the same
level of access to the stipend management feature as the Funder Admin and should be assigned to
county staff who will be creating/managing stipends. The Stipend Approver role cannot create or
modify a stipend, but can assign their caseloaded staff to stipends and then track their caseloaded
staff participants’ progress and approve completed requirements.

Before creating and managing stipends, the Funder Admin should assign stipend management roles to
county staff. This instruction sheet will explain how to navigate to the feature, assign roles, and provide
a brief overview of the stipend management record in Hubbe.
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Navigating to Stipend Management

The Stipend Management Feature can be accessed within the “County Menu” on the left-hand side of
your screen.

Maple County

e Maple County
[![:,]TEJE Quality Matters

Supporting Children and Their Parents Home / Maple County

County Menu

Maple County | County Profile

Dashboard (Beta)

Program Name Tagline @ 2nd Tagline @
Agency Management
Maple County Quality Matters A Strong Start for Kids!
Staff >
Coaching >
Training >
Rating & Assessments > Agencies; Agencies: Agencies: Agencies: Agencies
Reporting 42) FCCH (113) FFN (12) Alternative (4) Unknown {

Stipend Management

=+ Create Agency

Finance .
? Search all center-based agencies = Agency name or ID...

Settings >

Applebank USD Bear River Band Tribal Canterville
AG101 Preschool AG249

Two roles were specially created for this feature, “Stipend Manager” and “Stipend Approver.”

e You would assign the “Stipend Manager” role to the person in your organization who is
responsible for managing the stipends for your county/consortia. The “Stipend Manager” role
will have access to stipend budgets and marking stipends as paid. This role grants high level
permission and access to the assigned staff. Responsibilities in Hubbe include creating a
stipend track, assigning staff to stipend tracks, and caseloading staff participants to Stipend
Approvers.

e The “Stipend Approver” role does not have as much access as a “Stipend Manager” role. The
“Stipend Approver” role cannot mark things paid nor can this role establish stipend budgets,
having no influence over the monetary part of stipends. Additionally, a “Stipend Approver”
cannot edit parts of the stipend, such as the instructions, details, and requirements. However,
this role revolves around managing participating ECE workforce members in their stipend
tracks. Responsibilities in Hubbe include assigning their caseloaded staff to stipend tracks and
monitoring the staff’s progress, including approving completed stipend requirements.

Note: The reason we gave the “Stipend Approver” the ability to assign staff to a stipend track

is because they can deal closely with ECE staff in deciding the best stipends for them and
managing their progress within those stipends.
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Assigning Stipend Management Roles

The stipend process starts with assigning the “Stipend Manager” and “Stipend Approver” roles. The
role “Funder Admin” has complete access to the stipend features, so there is ho need for Funder
Admins to additionally assign themselves the Stipend Manager role to manage and view data.

Similar to assigning any other role inside of Hubbe, you must first create a QRIS staff record. There are
two ways to create a county staff record: First, you can click on the “Staff” drop-down menu on the
left-hand “County Menu”, and click on “County Staff”; second, you can click on the “County Staff” tab
located on the county record. If you need help creating a QRIS staff record, please reference
Instruction Sheet 103 “How to Create a County (QRIS) Staff Record, Log-In Credential, and Assign a
County (QRIS) Role.” You can find this instruction sheet and other tutorials by clicking on the
“Instructions and Training Videos” link located under the “Help” drop-down menu at the top right
corner of your screen.

County Menu County Menu

Maple County Maple County

Dashboard (Beta) Dashboard (Beta)

Agency Management >

Agency Management >

[ ol : ﬂ Staff =

Coaching > [ = County Staff ]
Training » ECE Staff

Rating & Assessments

Reporting

» Program Admin Caseload

Coaching >
Stipend Management )
P g Training >
Finance >
Rating & Assessments >
Settings »
Maple County
Maple County
Quality Matters
Home / Maple County
<
County Menu
County Profile
Maple County
Dashboard (Beta)
Program Name Tagline @ 2nd Tagline HQ Address Phone
Agency Management >
Maple County Quality Matters A Strong Start for Kids® 436 Maple Street (555) 436-3389
Staff > ple Valley, CA, 90455
Coaching >
Training >
Rating & Assessments > Agencies: Agencies: Agencies: Agencies: Agencies: 3 T c Stat COovID-19
eporing Center-Based (42) | FCCH(113) | FEN(12) | Alternative(4) | Unknown(3) | oo ounty sta Closure Status
Stipend Management
Finance >
Setings > Assessment Manager (5) Assessment Supervisor (11) Assessor (16) Coach (35)

Note: Both of the options described above allow you to create a staff record. To assign a role to the
new or existing staff record, such as the role of “Stipend Manager” or “Stipend Approver,” you must
navigate to the “County Staff” tab on the county home page, i.e. the second option pictured above.
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Click on the blue “Create/Assign Staff & Roles” button in the “Count Staff” tab on the county record.

Agencies: Agencies: Agencies: Agencies: Agencies: : o = = COVID-19
Center-Based (42) | FCCH (113) | FFN(12) | Alternative (4) = Unknown (5) core e ounty Closure Status
=+ Create/Assign Staff & Roles *\
Assessment Manager (5) Assessment Supervisor (11) Assessor (16) Coach (35)
Emma Doon Edward Crocker ™ Ally Abdul * - Paulina Ann Adana ~ -
Bob Helga ~ Brooke Dell ~ Tyler Allman ~ Venla Allen ~
Eddie Manager ~ Emma Doon ~ Angelica Archer « Tyler Allman ~
Kennedy Palmer ~ Steven Gully ¥ Michael Baum ~ Amina Anderson ¥
Lily Resves = Bob Helga = Brianna Bishop ~ Max Andrew Anderson =
Katie O'Laughlin = Elena Costa ™ Michael Baum
Bryanna Preston ~ Brooke Dell ™ Mike Baum ~
Nicholas Rack = Edwin Erickson = Julie Bautista =
Sally S5egul » Ruby Garcia * Beatty Brady ¥

Click on the “Role” drop-down menu and select “Stipend Manager” or “Stipend Approver” (The
process for assigning both roles is identical, so the screenshots will only feature the assignment of the
“Stipend Manager” role).

Create/Assign Staff & Roles X
Role Stipend Manager v
ERS and CLASS Selector -
Staff Funder Admin

Funder Agency Admin
Funder Fiscal Admin
Funder Viewer

Health and Safety Reviewer
Licensing

Licensing and Matrix Rater

Professional Development Approver S
Professional Growth Adviser
Professional Growth Manager
Program Admin

Rating Manager
Reimbursement Agent
Research Analyst
Stipend Approver
Stipend Manager
Virtual Coaching
Web Data
Workshop Admin

Note: The roles are listed in alphabetical order. You must scroll down the drop-down list of roles to
locate “Stipend Manager.”
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Click on the “Staff” drop-down menu and select the staff member that you would like to assign the
role to.

Create/Assign Staff & Roles X
Role Stipend Manager v
Staff - SELECT - A

Search in this menu...

ERSCLASSSelector, Eric
Estrada, Alexis t

Fiscal, Frieda

Cancel

Save

Foley, Clifford

Fondera, Leah

Fonta, Elvis

Note: The staff are listed in alphabetical order by last name. Similar to roles, you can scroll, or simply
type in the name of the staff member that you want to assign the role to in the search field.

Once you’ve selected the appropriate role and staff member, click “Save.” The role, along with its
associated data access, will now be assigned to that staff member.

Create/Assign Staff & Roles X
Role Stipend Manager v
Staff Foley, Clifford x v

* Assigning inactive staff will re-activate them automatically

+ Add a new staff member who isn't listed above

Cancel Save

To assign a staff member to the “Stipend Approver” role, repeat steps 1-4 above, but select “Stipend
Approver” as the role in Step 2, rather than “Stipend Manager.”
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Overview of the Stipend Management Record

To begin the Stipend Management process, click on the “Stipend Management” menu item in the
“County Menu” on the left-hand side of your screen.

Maple County
Bl
Supporting Childran and Theis Parets
[<]
County Menu
Maple County
Dashboard (Beta)
Agency Management >
Staff >
Coaching >
Training >
Rating & Assessments >
Reporting
[ Stipend Management ]
Finance >
Settings »

You will land on the "Stipend Tracks" record. This record is the landing page for the role "Stipend
Manager." In other words, you as a “Funder Admin” will be viewing the same page as the "Stipend
Manager" for your county/consortia. As mentioned previously, the role "Stipend Manager" has the
same access and permission for managing stipends as does the role "Funder Admin."

Stipend Tracks

Home / Maple County / Stipend Management

Create Stipend Track T GEL ST R SR N ISE R (Download could take up to several minutes to complete)

Assign Staff 8

C t Sti d Tracks
urrent Stipend frac Caseload Approvers

Completed Stipend Tracks

Total Allocation: $38,150.00 Total Approved: $11,300.00 Total Paid: $7,350.00

Amount Budget

Tl 4 Budget Cate. /Cost Total Total Total Total
e udge pe‘r ategory/tos Allocation Approved Paid Balance
Stipend Code
BA Track 100.00 - 1100-
rac $56800000 $4,20000 $540000  $2,350.00  $556,050.00
(2020-2021) $1,400.00 Pathways2021
CA
Workforce $2,075.00 1100-
Pathways $533,000.00 - $33,300.00 $5,000.00 $5,00000  $489,700.00
Pathways2021
Stipend Track $2,500.00
2020-21
Child
Devel t
Te evehopmen $2,500,000.00 D - 1100- $150.00 $900.00 $0.00 $2,498,950.00
Peac ,ter SURRNEAD 6300.00 Pathways2021 : : ’ e
ermi
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At the top of the record, you will notice a blue “Create Stipend Track” button. This is where you can
create a new stipend track, as explained later in this instruction sheet. The “Download Excel of
Assigned Staff” button displays a drop-down menu when clicked, allowing you to download an Excel
list of all the staff members assigned a current or completed stipend track.

Click to create a new stipend track

Create Stipend Track DETDIRERESEE RV EEIICI ISRl (Dowiload could take up to several minutes to comp

Download Current Stipend Tracks Click to download a list of
all staff assigned a current
or completed stipend track

Total Allocation: $32,150.00 Total Approved: $11,300.00

Current Stipend Trac .
Download Completed Stipend Tracks

The Stipend Tracks record is organized to bring you all the stipend information for your
county/consortia. This record will display three tabs: “Current Stipend Tracks,” “Assign Staff &
Caseload Approvers,” and “Completed Stipend Tracks.”

Stipend Tracks

Home / Maple County / Stipend Management

Create Stipend Track LT BEL ISRV L ESE i (Download could take up to several minutes to complete)

Assign Staff &

Current Stipend Tracks Caseload Approvers Completed Stipend Tracks \

Total Allocation: $38,150.00 Total Approved: $11,300.00 Total Paid: $7,350.00

Search: |Show 10 v |entries

Amount Budget

Title 4 Budget er Category/Cost Total Total Total Total
9 P R gory. Allocation Approved Paid Balance
Stipend Code
BATrack  ocaoopgp | 010000~ 1100- $4,200.00 $5,400.00 $2350.00  $556,050.00
(2020-2021) $1,400.00 Pathways2021
CA
Workforce $2,075.00 1100-
Pathways $533,000.00 - £33,300.00 £5,000.00 £5,000.00 $489,700.00
i Pathways2021
Stipend Track $2,500.00
2020-21
Child
Devel t
evelopmen $110.00 - 1100-
Teacher $2,500,000.00 £150.00 £900.00 £0.00 $2,498,950.00

$300.00 Pathways2021

Permit
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Current Stipend Tracks

The “Current Stipend Tracks” grid provides you with high level information about each of the stipend
tracks that are currently in progress, meaning it is within the dates of the stipend. The blue ribbon on
the top of the tab displays total amounts for all the stipend tracks setup in your county/consortia.
Hubbe will calculate the math for you and will automatically update the dollar amounts as you, and
your staff create new stipend tracks and approve stipend requirements. This feature is designed to
help your stipend team manage the stipend tracks and budget efficiently.

Stipend Tracks

Home / Maple County / Stipend Management

Create Stipend Track LT SEGRSTER PSR EC IS ER A (Download could take up to seyeral minutes to complete)

Assign Staff &

Current Stipend Track
urrent stipend Iracks Caseload Approvers

Completed Stipend Tracks

Total Allocation: $38,150.00 Total Approved: $11,300.00 Total Paid: $7,350.00

You can sort the grid in ascending and descending order by clicking on the column headers. The grid
also has a “Search” feature that allows you to search by title.

i Assign Staff & .
Current Stipend Tracks Completed Stipend Tracks
Caseload Approvers
Tof S ERUWEREEE R I ETERE =M proved: $11,300.00 Total Paid: $7,350.00
. Click on the title to sort the columns in
Search: | |Show 10 v |entries - -
ascending or descending order
Tl B Budaet Amount gu:igﬂ /C Total Total Total Total D
e udge pe.r GOy Allocatio ApprovecD Paid Balance
Stipend Code
BATrack | (o poo0p0  $10000-  1100- $4,200.00 $5,400.00 $235000  $556,050.00
(2020-2021) $1,40000  Pathways2021
CA
Workforce $2,075.00 00
Pathways $533,000.00 - $33,300.00 $5,000.00 $5,000.00  $489,700.00
) Pathways2021
Stipend Track $2,500.00
2020-21
Child
Devel t
T evT S $2,500,000.00 $11000- | 1100- $150.00 $900.00 $0.00 $2,498,950.00
peaCTf" SEREREEE T $300.00 Pathways2021 ' ' ' ettty
ermi

7|Back to top




To view a stipend track, click on the “Title.” You will be led to the Stipend Track’s record where you can
manage the stipend.

Total Allocation: $38,150.00 Total Approved: $11,300.00 Total Paid: §7,350.00
Search: | Show |10 * |entries
Amount Budget
Titl 4 Budget Cat /Cost Total Total Total Tor
itle udge er ategory/Cos
g P \ gory Allocation Approved Paid Ba
Stipend Code
BA Track (2020- _ $100.00 - 1100- _ _ _
$568,000.00 $4,200.00 $5.,400.00 $2,350.00  $55¢
2021) $1,400.00 Pathways2021
CA Workforce
. _ $2,075.00-  1100- _ _
Pathways Stipend $533,000.00 $33,300.00 $5,000.00 $5,000.00 348
$2,500.00 ways2021
Track 2020-21
Child Development
. $110.00 - 1100-
Teacher Permit $150.00 $900.00 $0.00 324
. $300.00 Pathways2021
Stipend Track

As your stipend management team creates stipends, they will display in the “Current Stipend Tracks”
grid. We will provide you with a description of each column in the grid below.

Search: | |Show 10 ~ |entries
Amount Budget
! N Total Total Total Total
Title Budget per Category/Cost . .
. Allocation Approved Paid Balance
Stipend Code

e Title — The name of the stipend track will be displayed in this column. Click the title to
navigate into the stipend track.

Budget — The “Budget” column displays the budget established for each stipend created.
Amount per Stipend — The “Amount per Stipend” allows anyone who participates in a
specific stipend to see their eligibility amount.

e Budget Category/Cost Code — This column serves to help you organize stipends so you can
search/filter easily for certain budget categories or cost codes.

e Total Allocation — As you work inside of Hubbe and mark stipends available to staff inside of
the system, the data system is going to keep track of the total allocation amount in the “Total
Allocation” column. This column keeps track of the amount you are committing or potentially
committing to avoid the possibility of overextending any of the tracks. The dollar amount
displayed in this column is based on the staff that have been accepted to participate in the
stipend and who are enrolled in the program, as well as the requirements within the stipend
that the staff member will be pursuing.

e Total Approved — The “Total Approved” column displays the people who met the
requirements and are ready to get paid.

e Total Paid — The “Total Paid” column shows the amount paid to the participants who met the
stipend requirements.

e Total Balance — This column displays the remaining stipend budget for each stipend track.
The amount displayed is the “Budget” minus the collective amount in the “Total Allocation,”
“Total Approved,” and “Total Paid” columns.



Assign Staff & Caseload Approvers

The “Assign Staff & Caseload Approvers” tab is intended to provide you with an easily accessible
place to do just that: assign ECE staff to stipends and caseload Stipend Approvers with ECE staff.

Funder Admins and Stipend Managers can perform both of these tasks in this tab. Stipend Approvers
also have the ability to assign staff to stipend tracks, so as the Funder Admin or Stipend Manager, you
may want to use this tab to caseload the Stipend Approvers their ECE staff caseload. By organizing
the stipend record like this, we have given you the option of caseloading Stipend Approvers to their
ECE staff before the staff is placed in a stipend track, giving the Stipend Approver the flexibility to
work with their caseloaded staff to determine which stipends are right for them before they are
assigned stipend tracks.

Stipend Tracks

Home / Maple County / Stipend Management

Create Stipend Track LTI GEL RS ROt e I r il (Download could take

Assign Staff &

C t Stipend Track
urrent stipend fracks Caseload Approvers

Completed Stipend Tracks

There are three actions that you can make within the grid: Assign Stipend Approver, Assign Stipend
Track, and Edit Stipend Program Participant field. Each of these actions can be made by clicking the
cell within the staff member’s row in the grid on an individual-basis, OR for multiple staff at one time
by selecting the staff in the grid and then clicking the desired action button near the top of the tab.

Assign Staff &
Caseload Approvers

Assign Stipend Approver || Assign Stipend Track || Edit Stipend Program Participant
e to 10 of 1,163 entries

Current Stipend Tracks Completed Stipend Tracks

entries T Filters
WER Stipend Highe|

ID# Program Appre
Participant Permi

Staff Account

Assist
HR2036201841157 100025463 =SRE]

Isabella Lenore Acosta Isabellafcosta

Teacher

[Assign] = HR18331 Rivka Adair [Assign] = Rivka Adair 1029384 No - Lead Te

[Assign] = HR13077205 Abby Adams [Assign] *  AbbyAgencyFiscalAdmin 1238 No = Fiscal A
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Completed Stipend Tracks

The “Completed Stipend Tracks” grid displays stipend tracks that have ended, which means the date
range that the stipend was available has ended.

Assign Staff &
Current Stipend Tracks ==RiuaE Completed Stipend Tracks
Caseload Approvers \

Search: |Sh0w 10 ~|entries

Titl 4 Budget Amount zu::lget /Cost Total Total Total Total

e ucoe pe-r tegory/tos Allocation Approved Paid Balance
Stipend Code
AB212 Mapl
e $100.00 - 1100-20-

County Stipend $568,000.00 $4,050.00 $4,050.00 $2,700.00  $557,200.00

Tl $1,350.00 21rollover

rac

You can view information on a stipend track by clicking on a title (reference the image below). You will
be able to view information, requirements, and staff that completed the stipend track. You also have
the ability to copy a stipend track from previous years, making it easier to roll over recurring stipends
year-to-year. The copied stipend track will then appear in the “Current Stipend Tracks” grid.

Amount Budget
- Total Total T
Title “*  Budget per Category/Cost .
, Allocation Approved P
Stipend Code
AB212 Maple
. $100.00 - 1100-20-
County Stipend $568,000.00 $4,050.00 $4,050.00 $2]
$1,350.00 21rollov:
Track
AB212 Stipend 1100-20-
$25,000.00 $0.00 $500.00 $1)
Track 21rollover
Assistant Teacher 1100-20-
~ . ,000.00 $300.00 $0.00 $300.00 $6i
ECE Permit 21rollover
Assistant Teacher
_ R B R 1100-19-

'

Assistant Teacher ECE Permit

Home / Maple County / Assistant Teacher ECE Permit

€ Back to Stipend Track Grid

Edit Stipend Track || Copy Stipend Track

Stipend Amount: $300.0¢
Start Date: 7/7/2017
Budget Category/Cost

Delete Stipend Track

Click here to copy the same details from a
completed stipend track - just alter the start
and end dates to those of the current fiscal
year and the copy will then appear in the
"Current Stipend Tracks" grid

> Stipend Instr

Stipend Requirements
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Reports

In “Reports,” under the “Data Tools” drop-down at the top left of your screen, there are two stipend
reports. These two reports are located under the “Staff” tab on the reports page.

ﬁ Home LMl pata Tools ~ Q

Maple County

Maple County

Quality Matters

Supperting Children and Thalr Parents pme / Maple County

County Menu -
| © COVID-19 Closure Status

Maple County

Dashboard (Beta)

COVID-19 Agency Status =
Agency Management > -
Staff > No Data Encered | 141
Coaching > No Closure Planned [ 14

Clacad n

'

ﬁ Home L Data Tools ~ Q

o

Supparting -ﬁ Import Data

E-b Export Data

County |..v..w N

@ Reports

22 Statistical Analysis

e / Maple County

Reports
Agency Site Session Staff ild/Family CDF CSPP DRDP Attendance
Agency Calendars Agency Calendar Start & End D

Report

A visual report with ECE Agency calendars including: First Day
of School, Last Day of School, None-School Days, Teacher-Only

. An agency-level report that contains the first and last daj
Days, Special Event Days and Total School Days

school and the total number of school days for each acti
agency calendars. Supports county planning for ERS/CLY
All Agencies - and coaching activities

| All Agencies

View Download MS Word View Export
[ view ] Downioad Ms Word [ view | Bport
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There are two stipend report options: “Stipends Reports - By ECE Staff” and “Stipends Report - By
Stipend Track.” When you view the reports, you will get information on all the staff participating in the
stipend programs for your county/consortia. You will be able to see the status for each person in one

place.

Reports

CDF

CSPP

Agency Site Session Staff Child/Family

ECE Agency Staff Contact List

An alphabatized staff contact report organized by agency and site

All Agencies

Percent of Education Type by Lead Teacher
Chart

A chart that visualizes the college education data for each agency's staff
members. The education data is disaggregated by “ECE™ and “Non-ECE™ degrees
and coursework. This chart is dynamic, When an agency is selected from the drop
down menu, the chart will display staff education data for that agency

Allred Child Development Centg

"View" allows you to
view all staff stipend
data within iPinwheel

Stipends Report - By ECE Staff

A staff-level repart with detailed stipend information for staff who participate in
the county stipend program, organized by Agency

DRDP Attendance Meal & Snack Head Start

Coaching Hours by Staff

A report of completed coaching hours organized by each ECE staff member
involved in coaching activities

All Agencies

Lead Teacher Ethnicity Chart

A chart that visualizes the ethnicity data for each agency’s staff members. This
chart is dynamic. When an agency is selected from the drop down menu, the
chart will display staff ethnicity data for that agency

Allred Child Development Center (AG330) M

Stipends Report - By Stipend Track

A staff-level report with detailed stipend information for staff who participate in
the county stipend program, organized by Stipend Track

ERS/CLASS/Health & Safety Checks

Coaching Hours by Coach

A report of unduplicated coaching hours compieted by each |
All Agencies

Export

Staff With Pending or Denied Educj

A report of all ECE Staff who have education milestones that an
“Denied"” status due to lack of documentation

All Agencies

Staff Professional Development

A staff-level report of all PD records entered - cumrent fiscal yez|

All Agencies -

All Stipend Tracks

"Export" downloads all
staff stipend data to your
computer as an Excel file

If you wish to only see data on one stipend track, or one agency, you can sort the data using the

drop-down list with each report tile.

Stipends Report - By ECE Staff

A staff-level report with detailed stipend information for staff who
participate in the county stipend program, organized by Agency

Stipends Report - By Stipend Track

A staff-level report with detailed stipend information for staff who
participate in the county stipend program, organized by Stipend Track

All Agencies -

|Search in this menu...

All Agencies
A Sunshine Blooms FCCH (AG165)

»

Allred Child Development Center (AG330)
Applebank USD (AG101)

Balboa Family Services (AG103)

Belinda Gomez FFN (AG301)

Blue Lake Play Group (AG107) -

All Stipend Tracks -

Search in this menu...

All Stipend Tracks

Child Development Teacher Permit Stipend Track
AB212 Maple County Stipend Track (2019-2020)
Associate Degree to Transfer Track 2019-2020
Assistant Teacher ECE Permit 2019-2020

BA Degree Track 2019-2020

Note: You can scroll or search to find the specific agency/stipend track that you need.
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Now that you have become acquainted with your Stipend Management feature and have assigned
roles to county staff, the next steps are to create/manage stipend tracks and manage staff within a
stipend as they make their way through the requirements. Please click the links below to access
details and instructions for how to continue your stipend process.

Stipend Management Resources

Topic Role(s) Instruction Sheet
Step 1: Setting Up a Stipend Funder Admin, .
Track Stipend Manager 1.0 on SR (D
. . . Funder Admin,
S R MEE g ASSIis Stipend Manager, Instruction Sheet C9.2.2

Staff in a Stipend Track Stipend Approver

_ ) ) Funder Admin,
Step 3: Updating Staff Stipend Stipend Manager, Instruction Sheet C9.2.3

Requirements Stipend Approver
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